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1. O6mue mo/I0KeHus

1.1. llensto pgannoro IlomokeHust sBjsieTCs 3alllMTa TIEPCOHATBHBIX JAHHBIX
paGOTHUKOB ~ OT  HECAaHKUMOHMPOBAHHOrO  JOCTyMNa,  HENPAaBOMEPHOro  MX
MCTIOJIb30BAHMS HITH YTPAThI.

1.2. Hacrosimee TTosnoskenue paspaGoraHo Ha ocHoBaHuu cratedt Koncrutyuun PO,
Tpynosoro konekca P®, Komexca P® 00 agMHHMCTPATMBHBIX [PaBOHAPYICHHAX,
['pacnanckoro kojexkca P®, Yromosoro kojexca P®, a Takxe DenepalbHOTO
3akona "O6 wHbOpMAHHK, HHPOPMATH3ALHIH ¥ 3alliuTe HHGOpMalHy'.

1.3. [IlepcoHajibHble Jl@aHHblE OTHOCATCS K KaTeropuu KOH(bHUICHIIHAIBHON
uapopMaluu. Pesxum KOHGUASHIMANIBHOCTH MEePCOHAIbHBIX JaHHBIX CHUMACTCH B
citydasx 00e3NUYMBAHUS WM 110 UCTEYeHUH 75 JIeT CPOKA XPAHCHHUS, SCIIM MHOC HE
OTIpe/IeIEHO 3aKOHOM.

1.4. Hactosuuee IlofokeHHe yTBEp/KAAETCs W BBOAUTCS B JCHCTBUC MPUKA30M
zapenytonied JIOY u sBnsercs 00g3aTe/IbHBIM JUIsl UCTIOJTHEHNUS BCEMU pabOTHUKAMH,
UMEIOILMMH JOCTYI K TIePCOHAIBHBIM JIAHHBIM COTPY IHHUKOB. '

IL. [lousiTHe ¥ COCTAB NMEPCOHAIbHBIX JAaHHBIX

2.1. TlepconansHble JaHHble paboTHMKA - HH(POpMAIHS, HeoOxoumasi padoToAATEO
B CBSI3U C TPY/IOBBIMU OTHOIIEHUSIMH M KacaloUMecs KOHKPETHOro pabotHuka. [Tox
urdopmaleit o pabOTHUKAX MOHMMAIOTCA CBEICHUS O (bakrax, COOBITHAX WU
0GCTOATENBCTBAX IKU3HM PAOOTHMKA, [O3BONSIONIME HACHTH(HHULIHPOBATL  €T0
JTUYHOCTD.

2.2. B cocTaB nepcoHaNbHBIX JaHHLIX pAOOTHHKA BXO/AT:

- aHKeTHble 1 OuorpadudecKue JTaHHbIE;

- 06pa3OBaAHKE;

- CBEJIEHHUS O TPYAOBOM M OOIIEM CTaKe;

- CBEJICHHUs O COCTaBe CEMbH;

- MacnopTHbIE JaHHbBIE,

CBeJIeHMs] O BOMHCKOM Y4eTe,

cBejieHus 0 3apaboTHOM 11aTe COTPYAHUKA;

CBEJIEHMS O COLIMAbHBIX JIbIOTax;

ClelUalbHOCTh;

- 3aHMMaeMast J10JIKHOCTD;

- HaJIMYue Cy IUMOCTENH;

- aJipec MecTa JKUTEIbCTBA;

- oMalrHuk TenedoH;

- MeCTO paboThl MU y4eObl 4IeHOB CEMbH U POACTBEHHUKOB;

- XapakTep B3aUMOOTHOLIECHHH B CEMbE;,

- cojiepyKaHKe TPY/OBOro JI0r0BOPa;

- COCTaB JIEKJIAPUPYEMBIX CBEIEHUH O HAIMYUH MaTepUalbHbIX [IEeHHOCTEH;
cojlepikaHue JeKIapalyy, 110/1aBaeMoil B HaJIoroBYt0 HHCIIEKIHIO;

MOJIMHHUKHA M KOIIMU MPUKA30B 10 JIMUHOMY COCTaBY;

JIUYHBIE JIeIa U TPYA0BbIE KHIIKKH COTPY/IHUKOB;

OCHOBAHMs K IPUKa3aM 10 JIMYHOMY COCTaBY;



- jienta, cojeprKalue MaTepralibl 10 MMOBBIIICHHIO KBanuUKALMK U [1EPErOArOTOBKE
COTPY/IHUKOB, UX aTTeCTallky, cIyKeOHBIM pacciie/IoBaHUAM.

2.3. JlokyMeHThl, yKa3aHHbIC B I 2.2. wnacrosuero llomoxeHus, SABISIOTCSH
KOH(M/IeHIINATLHBIMH, XOTs, YIUThIBAA UX MacCOBOCTh U eAuHOe MecTo 00paboTKH
1 XpaHeH!s - COOTBETCTBYIOLIMI Ipud) OrpaHUeHUs Ha HUX HE CTABUTCA.

III. O6pa6oTKa NepcoOHATBHBIX TAHHBIX

3.1. [Tox 0OpaboTKOM MepcOHaIbHBIX JTaHHBIX pabOTHUKA MMOHMMARTCS IOIyUCHHE,
XpaHeHHe, KOMOMHHMpOBaHME, Tepelada MiH moboe Apyroe HCIOJb30BAHNKE
[epCOHABHBIX JaHHbIX PAOOTHUKA.

3 2. B 1eax obecriedenus npas ¥ cBo00J YeJoBeKa U IpaKiaHnHa paboTronareins 1
ero mpeJCTaBUTENH MPH 00paboTKe NEpCOHANbHBIX JIAHHBIX paboTHHKa OOs3aHbI
cobmoaath cieaylole odue TpedoBaHus:

3.2.1. OOpaboTrka MepCOHAIbHBIX [daHHbIX pabOTHHKA MOKET OCYIIECTBILATHLCA
HCKTIOUUTENBHO B IEJIsX o0ecreuerust CoOMO/IeH s 3aKOHOB ¥ MHBIX HOPMATHBHAIX
[PABOBbIX AKTOB, COJMCHCTBHS paGoTHMKaM B TPYNOYCTPOHCTBE, oOyueHuu W
NpoABIKeHUH 10  ciyxOe, obecneueHus JUUHOM 6e30MmacHOCTH PabOTHHKOB,
KOHTpOJIs KONM4YecTBa MW Kauecrsa BBI[IOHSIEMOi paboThl M ObecreueHus
COXPaHHOCTU UMYILECTBA.

3.2.2. Tlpu ompejenenru o0beMa U COACpIKAHMA, 00pabaTbIBaeMbIX MEePCOHATBHBIX
JaHHbIX paboTHHKa paboTojarelb JOIKEH PYKOBOACTBOBATHCH KonctuTyuue
Poccuiickoit @enepanuu, TpyaoBbIM KOJEKCOM 1 HHBIMH (eepanbHBIMU 3aKOHAMHE.
3.2.3. [NonyyeHue MepPCOHAIBHBIX JAHHBIX MOXKET OCYHIECTBIATRCA KaK IyTeM
npeAcTaBieHUs MX CaMHM pabOTHMKOM, TaKk W IyTeM rojyueHuss MX W3 HHBIX
MCTOUYHUKOB.

3.2.4. TlepcoHanbHbIe JaHHBIE CleyeT MOonydaTh y HEro caMoro, ¢ NUCbMEHHOI0
coryiacusl Ha 00pabOTKy MepCOHATbHbBIX AaHHBIX paboTHHKA.

Eciu nepcoHaIbHble 1aHHble PabOTHUKA BO3MOKHO MOMYHHTH MoNbLKO Y mpembvell
cmoporsl, TO PabOTHHUK JI0JUKEH GBITH yBEJOMJICH 00 5TOM 3apaHee, W om Heco
QoNHCHO BbiMb NONYUEHO NUCbMEHHOE COo2Nacue. Pa6oTonaTens J0KEH COOOLINTD
paGOTHUKY O LeNAX, MPEANoNaraeMplx HCTOTHMKAX M crioco0ax MOIyYCHUs
[epCOHAbHBIX JaHHBIX, @ TaKkKe O Xapakrepe nojyulekaliux — MOIyIeHHIO
ePCOHAIBHBIX JAHHBIX M IIOC/IE/ACTBUAX OTKa3a paboTHMKA JaTh MHUCBMEHHOE
coryiacue Ha ux IoJiyueHue.

3.2.5. PaboTtonarenp He UMeEeT Mpasa MOJy4aTb H oOpabarbiBaTh MEPCOHANIBHBIC
NaHHble PaGOTHUKA O €20 NOAUMUHYECKUX, PenucuosHolx U UHbLX ybeocoeHuax u
wacmuoil HcusHu. B eayuasx, HenocpedcmeenHo CéA3AHHbIX ¢ 6onpocami mpyoo6six
omHoOwleHut, OaHHvle O  HACIMHOU  JICUSHU pabomnuka  (ungopmayui 0
SicUsHeOeamebHoCU 8 chepe cemeuHblx GblMOBbIX, NTUUHBIX OMHOWEHULL) MO2Yi
Goimb  noaydenvl U 0bpabomarel pabomodamenem MObKO € €20 NUCOMEHHOSO
coenacus.

3.2.6. PabGorogarens He KWMeEeT MpaBO IOJy4aTb M obpabaTbiBaTh MEPCOHATLHBIC
jaHHple pabOTHHKA O €ro 4ICHCTBE B 00611IeCTBEHHBIX OOBEIMHEHHUAX HIH €ro
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Mpod)coIO3HON  JeSATeNbHOCTH, 33 HCKIIOYEHHEM CIy4aes, MPeiyCMOTPpeHHBIX
(emepanbHBIMU 3aKOHAMH.

3.3. K obpabotke, nepeauye ¥ XpaHCHHUIO MEPCOHATBHBIX AaHHBIX pabOTHUKA MOTYT
HMETb AOCTYII COTPYAHHKHU

3.4. Vcrioip30BaHKe ME€PCOHANBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHH C
LesIAMHU, OIPeIeIMBLIUMU UX MMOJTyYeHHE.

3.4.1. IlepconalibHble JaHHbIe HE MOTYT ObITh MCIIOJIb30BAHbI B LEISAX MPUTHHCHMS
HMYIIECTBEHHOTO M MOPAIBHOIO Bpejla rpakAaHaM, 3aTpyAHEHHs peanrusalii Ipas
u csobox rpakman Poccuiickoit ®enepanmu. OrpaHuveHne TNpaB TpaxiaH
Poccuiickoii Demepaluyi Ha OCHOBe HCIONL30BaHMs HH(QOpMaluH 06 ux
COLMATBHOM [TPOMCXOYKIEHNHN, O PACOBOH, HAMOHAIBHOM, A3BIKOBOH, PeTUTrHO3HOM
M TNapTUHHOM NPHHANIEKHOCTH 3alpellieHo M KapaeTcs B COOTBEICTBUM €
3aKOHO/ATENbCTBOM.

3.5. Tlepenaua MepCcOHAIBHBIX AHHBIX PabOTHMKA BO3MOXHA TOIBKO C co2nacus
pabomunuka B CItydasix, MPAMO Ipe/lyCMOTPEHHBIX 3aKOHOAATC/ILCTBOM. ‘

3.5.1. Ilpu nepejaye mnepcoOHAIbHBIX TaHHBIX paboTHuKa paboTonareshb AOJKEH
cOOJIOAATh Clleylolne TpeOOBaHHUS:

He cooGIAaTh IePCOHA/BHbIC JaHHbIe PaGOTHHKA TPEThel CTOPOHE 0e3 MUCHMEHHOrO
cornacus pabOTHHKA, 32 HCKIIIOYEHHEM CilydaeB, KOrJAa 3TO HEOOXOMUMO B LIEJIsX
peyNpexKIeHusl Yrpo3bl KU3HH M 3[10pOBbIO PAabOTHMKA, a TaKkxke B CIy4asXx,
yCTaHOBJIEHHBIX (pe/iepalbHbIM 3aKOHOM;

He coOOIIATh MepcoHalbHble JaHHble PaOOTHKHKA B KOMMEPYECKHX LEsiX 6e3 ero
[TUCHbMEHHOIO COTJIacHs;

MpelyNpeAnTD JIULL, MOJIyYalolkX MepcoHalbHbIe JaHHbIC paboTHMKA, O TOM, YTO
3TU JlaHHble MOryT OBITH MKCIIOJB30BAaHBI JIHIIL B LEIAX, AT KOTOPBIX OHH
coobieHbl, U TpeGoBaTh OT ITHUX JIMIl MOJATBEPIKAEHUS TOro, 4YTO ITO MNPABUIIO
cobmoneno. Jluua, mnosiydalolmue MepcoHanbHble JaHHble pPaboTHUKA, OOs3aHBI
COGMIONATh PEXKMM  CEKPEeTHOCTH  (KOH(MACHUMANBHOCTH)  (npunodicenue Ne
5).JlaHHOe MOJOYKEHKe He PACHPOCTPAHSETCS HA OOMEH MEepCOHANbHBIME JAHHBIMY
paGOTHUKOB B MOPsiIKe, yCTAaHOBJIEHHOM (pejiepalbHbIMU 3aKOHAMHU;

paspelarth AOCTYN K EPCOHATBHBIM [aHHBIM DPA0OTHHKOB TOJBKO CICLHUATILHO
YIIOJHOMOYCHHBIM JIML@M, ONPE/IEJICHHBIM IIPUKA30M [0 OpraHu3alliy, MpH 5TOM
yKa3aHHBIe JIUI@ AO/DKHBI UMETh NPABO MOJTydaTh TOJIBKO T€ NEPCOHANBHBIC JAHHbIC
paboTHHKA, KOTOPbIe HEOOXOAMMBI /JIs BBINOJIHEHHS KOHKPETHBIX byHKUUMH;

He 3arpalmuBaTh HHGOPMALMIO O COCTOSHUM 3/10POBbs PAOOTHHKA, 33 UCKITIOUCHHEM
Tex CBEJIeHWH, KOTOpble OTHOCITCS K BOMPOCY O BO3MOXKKHOCTH BBIIOIHCHUS
pabOTHUKOM TPY/10BOH QyHKLIKH;

rnepe/iaBaTh IepCOHAJbHbIE JaHHble PabOTHHKA IMPEICTABUTENIM paOOTHUKOB B
MopsijIKe, YCTAaHOBJICHHOM TpPy/IOBBIM KOIEKCOM, M OrpaHU4NBATE ITY uHGOPMALIHIO
TONBKO TEMH MEpPCOHAIBHBIMU JaHHbIMU pPAabOTHHKA, KOTOPbIE HEOOXOAUMBI JUIsI
BBIMTOJHEHUS YKA3aHHBIME TIPEJICTABUTEIIAME MX PYHKIMH.

3.5.2. Tlepenavya nepcoHAJbLHBIX AAHHBIX OT AepiKaTesst Wik ero npeAcTaBUTeNen
BHELIHEMY ITOTPEOUTENIO MOKET JIOTyCKAThCs B MUHUMAJBHBIX o0BbemMax U TOJILKO B



[eJISIX BBITNONHEHMS 3a7ad, COOTBETCTBYIOIIMX OOBEKTHBHOM MpuuuHe cOOpa dTHX
JTAHHBIX.

3.5.3.. Ilpu nepena4ye nepcOHaIbHBIX JaHHBIX paboTHHKa MOTpeduTeNsM (B TOM
guclie M B KOMMEPYECKHMX IeJsiX) 3a Mpejieibl OpraHu3aluu paboTojaTelb He
NOJKeH CcooBIaTh dTH JaHHble TpeTheil cTopoHe Oe3 MHUCBMEHHOIo COIvIacHs
paboTHMKA, 3a HCKIIOYEHHEeM Clly4aeB, Koraa o3TO HeoOXoAMMO B LEJX
MpeAyIpesKaeH s Yrpo3bl JKU3HM U 3/10pPOBBIO paboTHMKa WIM B ClydasX,
YCTAHOBJICHHBIX (pejiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KkoHduaeHuuanibHocTH npu  cbope, 00paboTKe M XpaHEHHH
nepcoHajbHBIX JAaHHBIX COTPY/HUKA PACIPOCTPAHSAIOTCS KakK Ha OymaskHble, TaK KU Ha
2JIeKTPOHHBIE (ABTOMATU3MPOBAHHbIE) HOCUTEIN HHPOPMALIMH,

3.7. He jomyckaeTcst 0TBe4arh Ha BOIMPOCHI, CBA3AHHBIC C rnepeadent mepcoHantbHON
uHpOpMALIHH 110 TeneOHy WilK (aKcy.

3.8. XpaHeHue MEpPCOHAIBHBIX JIAHHBIX JOJ/DKHO [POUCXOJUTHL B NOpsIIKE,
MCKIJIIOUAIOLLIEM X YTPATy WM WX HEIPaBOMEPHOE MCIIO0Ib30BaHHUE.

3.9. [lpu mMpHHATUM PELIEHHH, 3aTParuBalOIUX KHTEPECH paboTHHUKa, paboToaTesb
He MMEeET MpaBa OCHOBBIBATBHCS HA MEPCOHATBHBIX JAHHBIX PAOOTHUKA, MOTYUECHHBIX
UCK/TIOUMTEILHO B pesynbTaTe WX — aBTOMATM3MPOBAHHON — 00pabOTKM Wi
31eKTPOHHOTO monyuenus. PaboToaatenb yUUTBIBAET JIMIHBIC KadecTBa paboTHHKA,
ero 100poCOBECTHBIN 1 P PEKTUBHbIH TPY .

V. JloeTyn K nepcoHaibHbIM IaHHbIM

4.1. BuyTpeHHHH A0CTYI (JIOCTYI BHYTPH OpraHM3al|u).

4.1.1. IlpaBo goctyna K NepcoHalbHbIM JaHHBIM COTPY/THUKA UMEIOT:

4.1.2. TlepeyeHp WL, UMEIOLIMX JOCTYI K MEPCOHAIBHBIM Jl@HHBIM pabOTHHKOB,
onpesielisieTcss MPUKA30M  3aBeJlyIOIIero W IMUCbMEHHOIO o0s3aTesbCTBA O
Hepa3r/allie |y ePCOHANbHBIX JaHHBIX PAOOTHUKOB.

4.2. BHelIHu# JIOCTYIIL.

4.2.1. K unciny mMaccoBbiX MoTpeduTened nepcoHalbHbIX AaHHBIX BHE OpraHM3alliy
MOXKHO OTHECTH TOCYNApCTBEHHBIE W HErocyJIapCTBEHHbIE —(QYHKUMOHAIBHbIE
CTPYKTYPBI.

4.2.2. Haj30pHO - KOHTPOJIbHBIC OpraHbl UMEIOT JOCTYIl K uHGOPMALMKY TOJIBKO B
cepe cBoel KOMIIETEHLINH.

4.2.3. Opranusauuu, B KOTOpblE€ COTPYAHMK MOXKET OCYIICCTBIIATH MEPETHCIICHHS
JICHEIKHBIX CPEACTB (CTpaxoBble KOMITAHWH, HEroCyJapCTBEHHBIC TNEHCHOHHDIC
(omnzbl, ONaroTBOpUTElIbHbIE OpraHU3aluM, KpPeIUTHbBIC YUPEKIAEHHUSA), MOTYT
[MOMy4UTh JOCTYN K TEpPCOHAIBHBIM JAaHHBIM pabOTHHKA TOJBKO B Cilydae €ro
[MUCBMEHHOTO pa3peLIeHus!. ~

4.2.4. Jlpyrue opraHu3saliuy.

CejleHuss o paboTtarolieM COTPYJAHHKE WX YyKe YBOJEHHOM MOIyT OBITH
Mpe/loCTaBlieHbl APYroif OpraHu3aliy TOJBKO ¢ MUCHMEHHOTO 3alpoca Ha Onanke
OpraHuM3alWy, ¢ MPUIOKEHHEM KONUH HOTAPHAIBHO 3aBEPEHHOIO  3ajiBICHMUA
pabOTHHUKA.
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[lepconaibHple aHHBIE COTPYAHHMKA MOIYT OBITH MPEJOCTABICHBI POACTBEHHUKAM
WJIK YjIeHaM €ro CeMbHU TOJIBKO C MUCHMEHHOIO PaspelieHus! CaMoro COTPY/HUKA.

B ciydae pasBoga OwiBwas cynpyra (Cympyr) HMEIOT MNpaBo OOpAaTHTBCS B
OpraHM3alyio ¢ MUCBMEHHBIM 3alPOCOM O pazMepe 3apaGOTHOM IUIaThl COTpYIHUKA
6e3 ero coruacust (YK PD).

V. 3amura nepcoHaIbHBIX JaAHHbIX

5.1. Tlom yrpo3oif uiaM ONMacHOCTBIO YTPaThl MEPCOHANBHBIX NAHHBIX MOHUMAETCS
CAMHUYHOE HJIM KOMIUIEKCHOE, pealbHOe WM [OTeHIHAIbHOe, aKTHUBHOE MU
NaCCUBHOE MPOSIBICHUE 3JI0YMBIULIEHHBIX BO3MOKHOCTEH BHELIHUX UIIK BHYTPEHHUX
MUCTOYHUKOB  Yrpo3bl  co3JaBarTh  HeOJaronpusiTHble  COOBITHS,  OKAa3bIBaTh
AecTabuiu3upyollee BO3/eicTBIE Ha 3aIlHIIaeMy0 HH()OPMALHIO.

5.2. Puck yrposbl /06bM HHOOPMALMOHHBIM pecypcaM CO3JAI0T CTUXHIHbIE
OejicTBHSL, OSKCTpeManbHble CHUTYallUH, TEepPpPOPHCTHYECKUE NeHCTBHA, aBapuu
TEXHUYECKUX CPEICTB W JIMHUH CBS3M, JpyrHe OOBEKTHBHEIE OOCTOATENBCTBA, A
TaK¥Ke 3aMHTEPECOBAHHbIE U HE3AUHTEPECOBAHHbIC B BOSHUKHOBEHHH YIPO3bI JIHIIA.
5.3,  3ammuTa  NEPCOHAIBHBIX  MaHHBIX  [PEACTaBIsSeT  COOOH  JKECTKO
periaMeHTUPOBaHHbIH u JIMHAMUYECKU-TEXHOJIOMUeCKHi nporecc,
NpefynpexIalouil HapylieHHe JIOCTYIHOCTH, LEIOCTHOCTH, IOCTOBEPHOCTH M
KOH()UAEHLMAIBHOCTH  MEePCOHANBHBIX  [JaHHBIX W B  KOHEYHOM  CYeTe
o0ecrneYnBarOLIMK HOCTaTOYHO HAAGKHYIO (Ge30macHoCTh MH(GOPMALMK B IpoLecce
YIpaB/ICHYECKOH U MPOU3BOACTBEHHOM AestensHoCTH JJOY «Kemuyxunkar

5.4. 3ammra nepcoHalbHBIX JIAHHBIX pPa0OTHHKA OT HENPaBOMEPHOIO  HX
UCIIOJIb30BAHMS WJIM YTpaThl JOJKHA ObITh oOecredeHa paboromareieM 3a CHeT ero
CPeJICTB B MOPSJIKE, YCTAHOBICHHOM (pejiepaibHbIMU 3aKOHAMHU.

5.5. "BuyTtpenHnsis 3aumra’.

5.5.1. OCHOBHBIM BUHOBHHKOM HECaHKLMOHMPOBAHHOIO JOCTYMa K IePCOHAIBHBIM
JAHHBIM SIBJISIETCS, KaK IPABUIIO, NEPCOHa, paboTaloluil ¢ JOKYMeHTaMHi U 6azamu
JaHHbIX. Pernamenranus J0CTyma INepcoHana K KOH(DUACHIMANLHBIM CBEICHHSIM,
JOKyMEHTaM M 0aszaM JIaHHBIX BXOJMT B HYHCIO OCHOBHBIX HarpasjeHui
OpraHM3alMOHHOM 3aluMThl MHOOPMAUMKU M MNpefHa3Ha4YeHA Ui pasrpaHuyeHUs!
[1OJIHOMOYUE M@Ky PYKOBOAMTE/SIMU U CIICLHAIUCTAME OPraHu3al|H.

5.5.2. Jlnst obecriedennsl BHYyTPEHHeH 3allUThl EPCOHATBHBIX JAaHHBIX PaGOTHHKOB
HEOOXO0AMMO COOIIFOIaTh PSII MEp:

OrpaHMYeHHWEe W  periaMeHTalus cocTaBa pabOTHUKOB, (YHKLMOHAJIbHbIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DUACHIIMANBHBIX 3HAHUI;

crporoe wusbuparenbHoe M OOOCHOBaHHOE paclpejielieHHe  JOKYMEHTOB M
HHQOpMALIMK MeXKay pabOTHUKAMM;

panMoHalbHOe pasMelIeHre pabo4ynux MecT pabOTHUKOB, NIPH KOTOPOM MCKIIHOYAIOCh
ObI 6ECKOHTPOJIEHOE UCITONIb30BAHKE 3aLIUIIAEMON HHPOPMALUH;

3HaHWe pabOTHUKOM TpeOOBaHMI HOPMATHBHO-METOIMYECKUX [IOKYMEHTOB 10
3ALIUTE HH(POPMALMK U COXPAHEHUM TAHHBbI;

HaJIMYHe HEOOXOMMBIX YCJIOBUI B IIOMEILECHHUH [UIsl paboThl ¢ KOH(PHAECHIUATBHBIMHU
JIOKyMEHTaMH 1 0a3zaMu JJaHHBIX
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onpejiejieHre ¥ perjaMeHTalus cocrasa paGOTHMKOB, MMEIOIIMX [paBo JOCTyIa
(BX0J1a) B OMELIEHHE, B KOTOPOM HAXOJIMTCs BHIMMCINTE/IbHAS TEXHIKA,
opraHu3alys NopsiaKa yHHUTOKEH!s HHYOPMALIH;

CBOEGBPEMEHHOE BbIABICHHE HAPYLICHHUS TpeGoBaHUN PaspeIIUTEIBHON CUCTEMBI
focTymna pabOTHUKAMU MO/pas/ieeHHs;

JHYHBIE Jea MOTYT BblaaBaTbes Ha pabodne MecTa TOJIBKO saBeaylomei (ykasarhb
HaMMeHOBaHHe) pabOTHUKAM OTesa NepcoHana U B UCKIOYUTEIBHBIX CIyqastX, Mo
MUCHMEHHOMY  Pa3pellleHuto  PYKOBOAMTENst — YUPEKIEHHUs, -  PYKOBOAMTEIO
CTPYKTYpHOTO TNOJpasfieieHus (Hampumep, MpH IOArOTOBKE MaTepHallon ISt
aTTecTalii padOTHHUKA).

5.5.3. 3awra NepCOHAILHBIX JaHHBIX COTPYAHUKA Ha SJICKTPOHHBIX HOCHTEIAX.

Bce mamnku, cojaepiKalilpe I[epCcoHaIbHbIe [aHHBIE COTPYIHMKA, IOJDKHEL OBITH
JaLMILEeHb! MapolieM, KOTOpbIi coobuiaercs pyKOBOAUTEIIO ciykObl  yIpaBJIeHUs
[IepCOHAIOM U PYKOBOJHTEIIIO CITyKObI MHPOPMALOHHBIX TEXHOJIOIUH.

5.6. "Buemnss 3ammra’.

5.6.2. Tloi MOCTOPOHHMM JIALOM IIOHMMAeTCs JiEoboe JHMLOo, HE HMEIOIEe
HEIrOCPEJCTBEHHOTO ~ OTHOLIEHHSI K  [AEATENbHOCTH  KOMIIaHHH, MIOCETUTEIIH,
paOOTHUKK APYTHX OpraHW3allMOHHBIX CTPYKTYP. [TocTopoHHME JIHIIa HE HAOJIKHbBI
3HATH pacrperelienne (QyHKUuM, pabdouue MPOLECChl, TEXHOIOIHIO COCTaBJIEHUS,
odopMIIeHHs, BeICHHs ¥ XpaHEHMs AOKyMEHTOB, N€JT M pabounux MarepuaioB B
oT/ieNe nepcoHana.

5.6.3. Jlns obecrievyeHus] BHELIHEH 3alMThl MNEPCOHAIBHBIX MaHHBIX COTPY/IHUKOB
HeoOXO0MMO COOJIIOIaTh PSJl Mep:

- TIOPAIOK MPUEMa, y4eTa i KOHTPOJIs JASATEIbHOCTH MOCETUTEIIEH;

- MOPSII0K OXPaHbl TEPPUTOPHH, 3/IaHNH, MOMEILIeHHH;

- Tpe6GoBanms K 3aluTe HHGOPMALNY IPY WHTEPBBIOMPOBAHIH 1 cobeceT0BaHUSAX.
5.7. Bce nuia, CBS3aHHBIE ¢ MOJIydYeHHeM, 00paboTKOH H 3aLMTON MepcoHaIbHbIX
NAHHBIX, 0Os3aHbl TIOAMKCATh O00S3aTeNBCTBO O HEPA3TIAIICHUN NEepCOHATBHBIX
JIAHHBIX PAOOTHUKOB.

5.8. [To BO3MOKHOCTH I1E€PCOHAIIBHBIC TAHHBIE 00e3/1MYUBarOTCS.

59. Kpome Mep  3aUMTBl  MEPCOHANBHBIX  JAHHBIX, YCTaHOBJIEHHBIX
3aKOHOJATENLCTBOM, paborojarend, pabOTHUKA M HX IPEACTaBUTEIN  MOTYT
BbIPAGATHIBATH COBMECTHbIE MEPbI 3aLLUThI [IEPCOHALHBIX JIAHHBIX pabOTHHUKOB.

VI. IlpaBa 1 06si3aHHOCTH PabOTHHKA

6.1. 3akperuieHne npaB pabOTHHUKA, PErIaMEHTUPYIOMIHX 3allUTy ero MePCOHaNbHBIX
JaHHBIX, OOecrednBaeT COXPaHHOCTD MOJIHOM U TOYHOM HH(GOPMAIUU O HEM.

6.2. PaGOTHUKM M UX TIPEICTABUTENHN JOJIKHBI OBITH 03HAKOMJIEHBI IOJI PACIIHUCKY C
JIOKyMEHTaMH ~ OpraHM3aluy, — YCTaHABIMBAIOIUMMHK  IOPALOK obpaboTku
[1epCOHANIBHBIX JIAHHBIX PAOOTHUKOB, @ TAKKE 06 MX mpaBax ¥ 00S3aHHOCTSX B OTO¥
obnacTH.

6.3. B mensx 3allUThbl IEPCOHAJIBHBIX JaHHBIX, XPaHALIMXCHA Y paboTozmare’s,
pabOTHUK UMEET IPaBo:



-

- TpeGoBaTh MCKIIOYEHWS WM  HCIIPABJICHIA HEBEPHBIX WIJIM  HEMOJHbIX
repCcoHaIbHbIX JaHHBIX;

Ha cBOGOMHBIA OecrmaTHBI JOCTYN K CBOMM MEPCOHAIBHBIM NaHHBIM, BKJIIOYas
[PABO HA MOJIyYeHHe KOMHi 06Ot 3anucH, cojieprkalieil nepcoHalbHbIC TaHHBIC,
repcoHaibHble  Jl@HHbIE  OLCHOYHOTO xapakTepa JIOINOIHHTH  3asBICHHEM,
BBIPAKAIOLIMM €ro COOCTBEHHYIO TOUKY 3PEHHIA,

omnpeensaTh CBOUX rpeACTaBUTEEH JUis 3alUThl CBOMX epCOHAIbHBIX TaHHbIX;

Ha COXpaHeHue U 3alluTy cBOEli JINYHOM U ceMelHO! TaiHbl.

6.4. PaboTHUK 00sI3aH:

nepenasarh paborojarento MM €ro MPeJCTABUTENIO KOMIUIEKC [OCTOBCPHBIX,
JIOKYMEHTHPOBAHHbIX ~ [EPCOHANBHBIX  JAHHBIX, COCTaB KOTOPBIX YCTaHOBJICH
Tpy10BbIM KOJIeKCOM PD;

CBOEBPEMEHHO COO0IIATD paborojaremo 00 H3MEHEHHH CBOMX epCcoHAIbHBIX
JTAHHBIX.

6.5. Paboruuku crapsT paboroparens B H3BCCTHOCTDH 00 wu3MeHeHUM (QaMUIIUU,
UMEHHU, OTYECTBA, AAThl POXKJIEHUS, YTO MOMy4aeT OTPAKEHHUE B TPYAOBOM KHMKKE Ha
OCHOBAHUU [IPEJICTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOAMMOCTH H3MCHIIOTCA
nanHbie 06 00pa3zoBaHuy, Npodeccuu, CrelHalbHOCTH, [IPUCBOGHUM HOBOI'O paspsizia
W 1Ip.

6.6. B 1esx 3aluThl YacTHOW JKU3HH, AYHON W ceMelHOM TaiHbl paOOTHHKH HE
JOJDKHBI OTKa3blBaThCs OT CBOEro Ipaba Ha 00paboTKy MepCOHANbHBIX AaHHBIX
TONBKO C WX COIJIACHS, MOCKOJBKY 3TO MOXKET [OBJICHH MpUYHHEHHE MOpaJIbHOrO,
MaTepHalibHOTO Bpe/a.

VII. OrBercTBEHHOCTL 34 pasrjlalieHHE KoH(QUIEHIHAIBHOH HHpOPMATHH,
CBSI3AHHOI ¢ ePCOHANBHBIMH JaHHBIMH

7.1. TlepconanbHas OTBETCTBEHHOCTD - OJIHO U3 rIaBHBIX TpeOOBaHuid K OpraHu3alny
QYHKLMOHMPOBAHHUS CHCTEMbI 3aLIUTLI rnepcoHaNbHONH MH(OPMALUK 1 o0s3aTeNIbHOE
ycJ0BHe 00ecrieueHH s 5} PeKTUBHOCTH ITOU CHUCTEMBI.

7.2. IOpuamdeckue U PU3MUECKHE JIULA, B COOTBETCTBHN CO CBOMMH TIOJTHOMOYHSIMH
prajclolie nubopmalieil o rpaxaanax, nony4aiomne 1 HCIIOJB3YIOILUE €e, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJAATE/ILCTBOM Poccuiickoit Denepanuu 3a
HapylleHue pexuMma 3Tl 006paboTKi ¥ MOPs/IKA HCTIONB30BAHM 3TOU
uH(OpMALIUH.

7.3. PykoBoauTEb, paspellatomui 10Ty COTPYAHMKA K KOH(UIEHIIHATBHOMY
JIOKYMEHTY, HECET TIePCOHabHYIO OTBETCTBEHHOCTD 38 JaHHOE pa3pelieHue.

74. Kaxmelif  COTPYAHHMK  OpraHu3alluH, MoJIydaroum  Juis paboThl
KoH(MUAECHUMHATBHBIA  JOKYMEHT, — HECET eIMHOIMYHYIO ~ OTBETCTBEHHOCTH 34
COXPaHHOCTh HOCUTEJIS U KOH(UICHLHATBHOCTH HHOPMALIIA.

7.5. Jluna, BUHOBHBIE B HApyLIEHUH HOPM, PEryIMPYyOIIHX rnostydenue, 06paboTKy U
3aIATy  [IePCOHAJIBHBIX  JIAHHBIX paboTHHKA,  HECYT  JMCLUTUIAHAPHYIO,
aJMUHUCTPATUBHYIO, IPAKIaHCKO-NPABOBYIO N YrOJOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBHMHM C (hejiepaibHBIMK 3aKOHAMU.
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7.5.1. 3a HeMCIIONHEHHE MITH HEeHA UIeXKAILlee MCTIONHEHHe PabOTHUKOM I10 €ro BHHE
BO3/IOKCHHBIX HAa HEro o0si3aHHOCTEH MO COBIIIOAEHHIO YCTAHOBJIEHHOrO ropsiJika
pabOTBl €O CBEeJCHHSAMH KOH(DHACHUHATIBHOIO Xapakrepa paboroparesnp Bipase
NPUMEHSATH [IPeIyCMOTPeHHbBIe TPy I0BBIM KOIEKCOM JAACLIMIUTMHAPHBIE B3BICKaHUSI.
7.5.2. JIoIKHOCTHBIE JIUIIA, B 00S3aHHOCTS KOTOPBIX BXOAHUT BEACHUE NMEPCOHAIBHbIX
AQHHBIX COTPYAHHMKA, 00s13aHbl 00ECTIEYNTH KAXKIOMY BO3MOKHOCTD O3HAKOMIICHHS C
AOKYMECHTaMM W MarepualiaM, HENOCPEJCTBEHHO 3aTparuBalOIIAMHU €ro IpaBa u
CBOOOJIBI, €CIIM MHOE HE Mpe/lyCMOTPEHO 3aKOHOM. HenpaBomephsiii orkaz B
PCIOCTABICHUM  COOPAHHBIX B YCTAHOBJIEHHOM MOPSIIKE JIOKYMEHTOB, JIM00
HCCBOCBPEMCHHOC TPE/IOCTABICHHE TAaKUX JIOKYMEHTOB WJIM MHOM MH(pOPMALKMH B
ClIydasx, HNPeNyCMOTPEHHBIX 3aKOHOM, JMOO IpefoCTaBICHHE HEMOIHON WK
3aBEJIOMO JIOKHOH HMH(OPMAlMKM - BJleYET HAJOKEHHE HA JIOJIKHOCTHLIX JIULL
AIMHHHCTPATUBHOrO wtpapa B  pasMepe, ompenensemoMm Komekcom o6
a/IMUHHCTPATUBHBIX ITPABOHAPYILIEHUSX. .

7.5.3. B coorBercTBuM ¢ ['paskIaHCKUM KOJIEKCOM JILA, HE3aKOHHBIMH METOIaMu
MONyYMBIIME  MH(OPMALHMIO,  COCTABISIOLIYIO CIy)KEOHYIO  TaliHy, 00s3aHbl
BOSMECTUTD [IPUYHHEHHbIC yOBITKH, IPUYEM TaKas ke 00s3aHHOCTh BO3JIaraeTes i Ha
pabOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTH 3a HapyleHne HEeNPUKOCHOBEHHOCTH YaCTHOM
KU3HK (B TOM YHCJIE HE3aKOHHOe COoOMpaHHe Win pacripocTpaHeHue CBeIeHHI O
HaCTHOM JKM3HM JIMLA, COCTABIISIOLIEr0 €ro JTHYHYIO WU CeMenHyIo TaifHy, 6e3 ero
COIVIACHs ), HENPAaBOMEPHBIA JOCTYN K OXpaHieMOW 3aKOHOM KOMIIBIOTEPHO
HH(QOPMALIMK,  HENPAaBOMEPHBIH  OTKA3 B IPEIOCTaBJIeHUU  COOpaHHBIX B
YCTAHOBJICHHOM MOPAZKE JOKYMEHTOB W CBEJICHUH (€CIM OTH AesHUS NPHYMHWIN
BpEA IlpaBaM M 3aKOHHBIM MHTEpECaMm TIpaXKIaH), COBEpLIEHHbIE JHIOM C
HCTIOJIE30BAHHEM CBOCTO CIIY)KEOHOI'0 IMOJIOKEHUS HaKa3blBAeTCS mrpadom, TGO
[UIICHAEM  IIpaBa  3aHUMAThb ONpEJEeNeHHBIE JO/KHOCTH WM  3aHHUMATLCS
ONpPE/IENICHHOM AeSTENBHOCTEIO, JIHOO apecToM B cooTBeTeTBHH ¢ YK PD.

7.6. HenpaBoMepHOCTh JeSITeIBHOCTH OpraHoB T'OCYyJIapCTBEHHOH BIacTU U
OpraHu3alui 1o cGOpy W MCIOJB30BAHUIO TIEPCOHAIBHBIX TAHHBIX MOYKET GBITE
YCTaHOBIIEHA B Cy/1e0HOM MOpsiaKe.



